Volunteer Matrix – Examples of skills gained by volunteering using a selection of Volunteer Roles

	 
	Volunteer Time
	Commitment
	Day/Evening
	Specific Dates
	Location
	Expenses
	Planning /Organising
	Report Writing
	Analytical
	Management
	Time Management
	Presentations
	Negotiation
	Persuasion

	Case Study Examiner
	Up to 4 weekends p.a.
	2 weekends p.a
	Fri pm - Mon pm
	March, July, Sept, Dec
	Regional in designated Hotel
	An officially paid task
	
	
	
	
	
	
	
	

	Regional Council Member
	Attendance at meetings plus contribution to Council
	Attendance of at least 85%
	Day meetings & some comms, otherwise as req'd
	Quarterly half day meetings (pm)
	Meetings are Bolton.  Other tasks at home
	Travel Pd. Lunch provided
	
	
	
	
	
	
	
	

	Regional Group Member
	As set by each group.  Will include meetings 
	Attendance of at least 85% meetings
	As set by each group & could be day  +/- eve
	Usually quarterly meetings
	As required by each group e.g. southern, northern etc
	Check with group, expenses not usually paid
	
	
	
	
	
	
	
	

	Regional Group Auditor
	Minimal
	Audit of Accounts
	As req'd by self
	End of each financial year - January
	At home
	No expenses
	
	
	
	
	
	
	
	

	Regional Group Treasurer
	Ongoing as finances are expended
	VAT returns to be completed quarterly & accounts annually
	As req'd by self
	Apr, Jul, Oct, Jan for VAT. Accounts in Jan
	At home
	No expenses
	
	
	
	
	
	
	
	

	Regional Group Secretary
	Depends on the activity of the group plus attendance at meetings
	Attendance at meetings for agenda & minutes at least
	As set by each group & could be day  +/- eve
	Usually quarterly meetings plus  dates to tie in with plans etc
	Varies but would be at home/work/ at meetings
	Expenses pd plus honorarium
	
	
	
	
	
	
	
	

	Regional Web Developer
	Constant to update web
	Few hours a month
	As desired
	Ongoing
	As desired
	No expenses
	
	
	
	
	
	
	
	

	TIS Contributor
	Providing updates when available
	As required by users of TIS plus meetings 
	As desired but meetings are daytime
	Quarterly
	London
	Expenses paid
	
	
	
	
	
	
	
	

	Event Speaker
	As required by demand for topics
	Attendance at event and preparation
	Daytime
	Date of event when set
	Regional 
	No expenses 
	
	
	
	
	
	
	
	


